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Office Order

The enrollment and examination forms for the examinations commencing on 13 August 2026—pertaining
to the scholars of the Institute's MD/MS Odd Batch 2025 will be filled out online via https://nia.jaipur.org starting
from 30 July 2026. Through this portal, scholars will register using their names and the mobile numbers recorded in
the Institute's records, thereby creating the necessary Username and Password required to log in. If, during the
creation of the User ID, the mobile number entered by the scholar on the portal does not match the number listed
in the Institute's records, the scholar may contact the Examination Controller Section for assistance. Subsequently,
scholars must log in to the portal again to complete their personal details and provide the information required for
the enrollment form. Scholars are required to upload a photograph, signature, Aadhaar Card, and—for foreign
students—a Passport, along with the mark sheet of their previous examination (in .jpg/.jpeg format, under 5
MB). Students must upload a passport-sized photograph showing only the upper body (head and torso); forms may
be rejected if full-body photographs or photographs depicting specific poses are uploaded. After filling out the form,
scholars belonging to the Odd Batch of 2025 are required to download a copy of the enrollment form. This copy—
along with the "University Copy” and the documents specified therein {including the original Migration Certificate)—
must be submitted to the PG Desk at the NIA Academic Branch; the Examination Controller Section will forward a
notification regarding this submission to the Desk. In the event that the original Migration Certificate is not
submitted, the student must submit an affidavit pledging to submit it within a specified timeframe. Applications
seeking to rectify any erroneous entries made in the form must be submitted to the relevant Desk—accompanied by
supporting documentary evidence—for forwarding to the undersigned authority. The student must keep their
User Name & Password secure; these credentials are required to fill out the online examination form using the
form number generated after completing the enrollment form, to deposit the fee, and to download the admit card.
The step-by-step procedure for the online form-filling process is outiined on the second page of the official order.
For Indian students, it is mandatory to provide an ABC ID within the enroliment form; this ID ¢an be generated either
via the "How to Create ABC D" section ({located beneath the General Instructions on the aforementioned
website: https://niajaipur.org or directly through the official ABC portal: https://www.abc.gov.in/.

Note: Students belonging to the Odd 2025 Batch who are appearing for their examinations—
will be able to fill out the examination form only after they have successfully submitted their
enrollment form.
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CONTROLLER OF EXAMINATIONS



SOP OF ONLINE FORM FILLING

URL for the enrcliment/examination portal: hitps:/nia-jaipur.org

Steps are as follows:

Step 1: Student to register using their name and mobile number which will be authenticated based on
OTP
Step 2: Student to log into the portal and proceed with filling up the form after selection their course,
Step 2a: First Step of the form contains personal details
Step 2b: Second Step of the form provides option to upload photograph, signature, documents such as
their Aadhaar Card/Passport for foreign student, ABC ID and Last exam Marksheet.
Step 2¢: Third Step of Preview for cheacking before save & going next steps.
Step 2d: Fourth Step Fee Calculation and subsequent Payment.
Step 3: Download the form in two copies — Student Copy and University Copy
Step 4: Submit the University Copy with List of Enclosures as per Program which has mentioned
in form to Academic Section in concerning desk.
Step 5: Academic Section verify the enclosures, after getting report from academic section of all
students to examination cell Students will be able to download their enroliment no. from the login

credentials






