SCREENING TEST

Nursing Officer
Selection criteria — Candidate will be selected through a Screening Test having Multiple Choice Questions (MCQs).
Number of Questions— Total number of questions in the Screening Test will be 100.
Duration of Screening Test — 90 Minutes
Language of Screening Test — English

Proposed Scheme of Question Paper and Syllabus-

S. No. Subject Number of Questions
1. Subject (As per syllabus in Annexure | & 1) * 70
2. General knowledge and Current Affairs * 15
3. Computer 15
Total 100

* Annexure | — For B.Sc. (Hons.) in Nursing/B.Sc. Nursing/ Diploma in General Nursing Midwifery
Annexure 1l — For B.Sc. Nursing (AYUSH)/ Diploma in Nursing & Pharmacy of AYUSH
Note: - Ratio of Ayurveda and Modern questions will be approximately 75:25 for candidates having B.Sc.
Nursing (AYUSH)/ Diploma in Nursing & Pharmacy of AYUSH.
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ANATOMY

[.  General Introduction
1.  Anatomical terms
2. Parts of the human body
3. Tissues in broad outline
II.  Skeletal and joint system (Demonstration on the skeleton)
1. Bones, types of bones, structure and development
2. Bones of the whole body, skeleton
3. Joints, structure
4. Classification of various joints of the body
[II. Muscular system
1. Types of muscles and structure
2.  Skeletal muscle
3. Cardiac muscle
4. Smooth muscle
IV.  Circulatory system
1. Heart and its structure
2. Arteries, veins and lymphatic system
V. Respiratory system
1. Structure of nose, larynx, trachea, bronchi and lungs (Demonstration on the body)
VL. Digestive system

1. Mouth, pharynx, esophagus and whole of gastrointestinal tract and also the glands associated.
The liver, the gall bladder in the pancreas, the spleen (Structure and distribution in the body)

VII. Urinary system
1. Demonstration of structure of kidney, ureters, bladder and urethra
VIII. Endocrine system
All the endocrine glands
IX. Nervous system and special senses
1. Brain
2. Spinal cord
3. Nerves
4. Autonomic nervous system
5. Eye, ear and nose
X. Reproductive system
1. Male structure

2. Female structure
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PHYSIOLOGY

[. Introduction to physiology of the cell.
II. Blood

1.

Composition and function of various components of blood

2. Normal and abnormal hemopoiesis
3. Destruction of red cells, jaundice and blood groups
1. C.VS.
1. Structure and function of heart and blood vessels
2. Regulation of heart rate and blood pressure
3. Regional circulation with special reference to coronary circulation and ischemic heart disease

IV. Respiratory system

L.
2
3.

Functional anatomy of respiratory system and mechanisms of respiration
Regulation of respiration

Anoxia, cyanosis, dysponea and pulmonary function tests

V. Gastro-intestinal system

1
2.
3

4.

Composition, mechanism of action and regulation of salivary and gastric secretions
Bile, Pancreatic juice and intestinal secretions
Gastro-intestinal tract movement and absorption

Functions of liver

VI. Excretory system

1.
2
3.

Structure and functions of kidney
Mechanism of function of kidney and kidney function tests

Structure and function of the skin

VII. Endocrine and Metabolism

L T S 'S R N B

Endocrine and their functions
Regulation of endocrine secretions
Endocrine disorders

Physiology and reproduction

Basis of use of various contraceptive devices
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VIII. Nervous system and special senses

1. Neuron conduction of nerve impulses, synaptic transmission and reflex action

b

Sensory organs and different tracts
Regulation of tone and posture

Physiology of cerebellum and basal ganglia
The cerebral cortex

Physiology of vision

The special sensation-auditory, tests and olfaction

o0~ N i B WwW

Constancy of milieu interiour
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BIOCHEMISTRY

[. Introduction to biochemistry, study of cell, biochemical functions of various components of cells
II. Proteins:

1. Amino acids - chemistry, properties, function

2. Proteins-Their structure, properties, functions, plasma proteins in Health and diseases

3. Enzymes-Nature and functions, nomenclature and classification, Mechanism of action of

enzymes, stability, precautions for handling specimens for enzyme estimation, factors influencing
the rate of enzymes reaction, diagnostic - importance of enzymes.

[11. Intermediary metabolism: Introduction, catabolism, anabolism, digestion of C.P.F., factors influencing
digestion

Carbohydrates: Introduction, classification, chemistry, properties of carbohydrates and their tests.
Biological functions of carbohydrates. Storage of carbohydrates in the body, liver and muscles,
glycogens, glycogenesis, glycogenolysis.

Energy release: Tricarboxylic acid cycle and exidative phosphorylation. Metabolism of fructose,
galactose, genetic disorder of carbohydrate metabolism. Blood glucose and its regulation, GTT,
hyperglycemia, hypoglycemia and Glucosuria.

IV. Lipids: Introduction, classification, chemistry, properties, their test, Biological functions.
Biosynthesis of fats, storage of fats in the body, metabolism of lipids, blood lipids.

V. Nucleic acid: Chemistry, their biological significance. Catabolism of nucleic Acids, purine
metabolism, uric acid formation, gout. Biosynthesis of proteins in the cells, role of
nucliec acid in protein synthesis. Catabolism of proteins and aminoacids, Urea cycle/
genetic disorders of proteins and amino acid metabolisms.

VI. Miscellaneous: Iron metabolisms. Formation and breakdown of hemoglobin. pH of Blood and its
regulation. Role of buffers, lungs, kidneys. Liver function tests, their biochemical
principles.
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II.

I11.

< 2

VL

VIL

NUTRITION AND DIETETICS

Introduction to the study of nutrition, the meaning of food, nutrition, dietetics.
dietary principles, relation of nutrition to health diseases.

Constituents of food, water, protein, fat, carbohydrates, minerals, vitamins and functions.
sources, daily requirements, metabolism, influence in health, growth and development, defects
of deficiency.

The calories, methods of calculating normal food requirements, influence of age, sex and
occupation, nutritive value of common food stuffs, dietary allowances-meal planning for the
family, quality and economic factors.

Different methods of cooking and their effects on food and food constituents.

Factors influencing selection of food and planning of meals, income, number, age and occupation
of family members, cultural habits, religious practices, budgeting for food, sample menus.

Teaching-balanced diet, principles of nutrition.

Diet in the treatment of disease, methods of modifying diet in relation to caloric value and other
nutrient.
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VIIL

[X.

XI.

XII.

XTII.

XIV.

XVL

XVIL

XVIIL
XIX.

Environmental psychological and cultural factors in accepting diet, serving of food, feeding
helpless patients, opportunities for teaching.

Energy metabolism, fuel value of foods, B.M.R. and its measurement, direct and indirect
calorimetry. Factors influencing total energy requirements, caloric allowance.

Special nutritional needs through out life cycle, infancy, childhood, teenage and after fifty.
Nutrition in pregnancy and lactation.

Therapeutic nutritional factors to be considered in the study of diet therapy, effects of illness on
food acceptance. Nutrition and handicapped individual.

Therapeutic adaptations of the normal diet, regular normal diet for energy, protein and texture.
High caloric fluid diet, soft diet etc.

Nutrition in surgical conditions, effects of surgery on nutritive requirements. Pre-operative and
post-operative diets.

Diet in specified surgical conditions as involving mouth, throat, oesophagus and stomach,
dumping syndrome, diet in burns, tube feeding.

Diet in disturbances of the gastro-intestinal tract, bland and fibre-restricted diet in 3 stages,
high fibre diet, gluten free diet, high protein, moderate fat, high carbohydrate diet, low fat diets.

Diet in metabolic disorders like diabetes mellitus, rationale for dietary measurements, calculation
of the diabetic diet, prescription, planning the meal pattern, insulin unitages, dietary counseling.
Low purine diet-gout.

Diet in cardiovascular and renal disorders

(a) Fat-controlled diets

(b) Sodium restricted diets

(c) Low protein diet, potassium restricted diets, calcium and phosphorus, restricted diet
(d) Diet in anemia

Agencies carrying out nutrition work, FAO, WHO, UNICEF, ICMR

Vitamins: Role of vitamins in nutrition and metabolism, study of fat soluble vitamins, &
A.D.E. K.

Vitamins of B group- their role as coenzymes. Diseases due to deficiency of various members
of vitamin B complex.

Vitamin C, scurvy.
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FUNDAMENTALS OF NURSING AND FIRST AID
WITH APPLIED SCIENCES

[. Introduction - Etiquettes and Nurses, orientation to the ward. Definition of nursing and profession
scope of nursing. Criteria of good nursing. Code of Ethics for nurses. The changing concepts
of nursing, progressive patients care. Health programs and nursing in hospital. Nursing process.

II. Health resources in the community
* Preventive
* Curative
* Rehabilitative
[1I. The patient in hospital
« as individual with varying needs
» as a member of health team
+ the psychological approach to patient care
« admission and discharge procedure of patients
IV. Communication skill
Definition of communication
Methods of communication
Interviewing the patient

Nurse-patient relationship

V. Observing, reporting and recording
VL Temperature, pulse, respiration and blood-pressure
VII.  Nurses role in providing for the needs of patient
Person and Cleanliness - Bathing adult and child patient
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VIIL.

- Care of mouth
- Hair care
- Care of eyes, nose and nails
- Care of skin
- Prevention of pressure sores
Comfortable Bed - Bed sheets and bed making
- Materials used for beds and bedding
- Hospital beds and its adjuncts
- Special mattresses
- Care of linen
- Principles of bed making
- Special types of beds
Body Mechanism - Transportation, rest and sleep
- Devices for helping the patient to move
- Exercise and ambulation, position used in nursing
Safety of the patients - Safety measures in hospital
- Prevention of accidents and trauma
- Prevention of infection
- Medical and surgical sepsis
Nurses role in diagnostic measures
* Assisting in physical examination
* Assisting in diagnostic tests
* Observation of excreta and discharges and collection of specimens
Urine
Faeces
Sputum
Vomitus
Vaginal discharge

Purer Secretions
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Preparing the patient for various investigations and radiological examinations.
IX. Nurses role in the therapeutic measures

* Local applications

* General applications

* Drainage, irrigation and introduction of food into the elementary tract

» Aspiration and drainage of body cavities
* Drainage, irrigation and medication of urinary bladder
» Irrigation and medication of eye, ear, nose and throat
* Administration of oxygen and other gases and the use of respirator
* Administration of medicines
* Administration of food and fluid by parenteral therapy
» Care of wounds, including surgical dressings

X. Providing for the spiritual needs of the patients

XI. Care of the terminally ill patients
» Needs of the terminally ill patients
» Signs of death
* Care of the death

XII.  First aid and Nursing in simple emergency: definition of first aid, aims and objectives,
responsibilities and general principles for first aiders.

(a) Bandage, material used in bandaging, techniques of application of a roller bandage, techniques
of application of a triangular bandage. Different types of knots and slings.

First aid kit, articles and purposes
(b) Application of splints, plaster of paris, traction and strapping
* Definition, types of application procedure
¢) Emergency Nursing care in
—  Wound
— Haemorrhage
—  Shock
—  Burns and scald
—  Unconsciousness

—  Epilepsy
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—  Drowning, strangulation, choking, inhalation of fumes
— Poisoning & insect bites

—  Respiratory and cardiac arrest

— Injuries to bones, muscles, joints

—  Miscellaneous conditions; dog bite, snake bite, heat stroke, frost bites
(d) Transportation of injured person
XII.  Pharmacology
Introduction - Brief history of the evolution of modern drug therapy

- Law regulating drugs-national, international

- Pharmacopias
Sources of drugs Plants, animals, minerals and synthetics
Pharmaceutical Solution and suspensions
Preparations Dosage, forms-pills, capsules, tablets, etc.

Weight and Measures

Prescribing of drugs
Administration of drug

Action of drug-local, systemic
Toxic symptoms and antidotes
Factors influencing action of drugs
Grouping of drugs

Care of drugs
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INTRODUCTION TO COMMUNITY HEALTH

[. Concept of optimum health and its relation to successful living. Maintenance of health, building
good health habits, hygiene: personal and mental. Concept of health, determinants and community
health resources. Concept of primary health care and nurses’ role.

II. Environmental Health

(a) Water supply -sources, impurities and pollution, water borne disease, water purification, protected
water supply

(b) Disposal of refuse

(c¢) Housing

(d) Disposal of human excreta

(e) Ventilation, lighting, noise control

(f) Disposal of the Dead.

(g) Hygiene of slaughter houses and of eating places

[II. Insects of public health importance. Introduction to medical entomology. Control of Vermin and
insects, mosquitoes, flies, human lice and ticks. Control measures.

IV. Food sanitation, diseases transmitted through food. Milk as a transmitter of disease, milk sanitation.
balanced diet

V. HIV/AIDS: introduction, transmission and control
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INTRODUCTION TO MEDICAL SURGICAL NURSING

[. Introduction
The patients’ concept of the nurse
The nurse’s concept of the patient
Function of the nurse in out-patient-department
Department, clinics and wards
Patient assignment.

II. Internal defences against invasion by pathogens
Inflammatory response
Antigen antibody response
The healing process
Principles basic to invasion by pathogens
Management of patient with inflammation

[11. Internal defences against foreign bodies
Allergy, anaphylactic shock, transfusion
Reaction of tissue, antisepsis and sepsis

IV. Special problems influencing the care of patient in general
Fluid electrolyte and temperature balance
Care of the incontinent patient
Unconscious patient
Patient with acute illness
Patient with pain
Patient with chronic illness
Aged patient

Patient undergoing surgery
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I1.

MEDICAL SURGICAL NURSING

Maintaining the body in dynamic equilibrium

Maintaining the circulation of blood

Shock: classification, symptomatology, patho-physiology and care
Haemorrhage-types and its management, body fluid component and body electrolyte components
Fluid and electrolyte balance

Management of patient with fluid and electrolyte imbalance

Prevention of fluid and electrolyte imbalance

Assessment of fluid and electrolyte imbalance

Replacement therapy

Pharmacology: drugs acting on different systems, emergency drugs
Inflammation: types, causes, pathology, complications and management
Ulceration-causes, symptomatology, treatment

Gangrene: causes, types, pathology and management

Wound: types, symptomatology, pathology and management

Tumors and malignancy, stress on early diagnosis
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[11. Medical and surgical nursing management of patient with
(a) Circulatory disorders: CAD, Angina, MI, RHD, peripheral arterial disease, hypertension,
arrhythmias, anemias, leukemias, immunological problems
(b) Digestive disorders, liver and biliary disorders
(c) Respiratory disorders: investigations, COPD, pneumonia, lung abscess
(d) Renal disorders: ARF, CRF, infections of urinary tract, nephrotic syndrome

(e) Poisoning and its management

IV. Orthopaedic nursing
Principles of Orthopaedic treatment
Fractures and dislocation of upper and lower limbs
Diseases of bones, joints, muscles and bursae, bone TB

Orthopaedic surgery and nursing care, Replacement of hip & knee joint

V. Ophthalmic nursing
Review of the anatomy and physiology of eye
Common eye conditions, styes, conjunctivitis
Squints, corneal ulcers, Glaucoma, Trachoma, cataract

Retinal detachment, ophthalmic emergencies
VL ENT (Ear, Nose, and Throat) Nursing

(a) Review of'the anatomy and physiology of ear, nose and throat, common ear diseases or conditions.
Common nursing procedures done in ENT
Boils in the external meatus, Otitis media, mastoiditis and otosclerosis.
Common investigations done in ENT

(b) Common conditions of the nose
Sinusitis, Rhinitis, Epistaxis, Nasal obstruction and noidectomy, Meniere’s disease
(¢) Common condition of the throat

Acute pharyngitis, acute follicular tonsillitis, Peritonsillar abscess, laryngitis. Management of
patient with laryngectomy and tracheostomy

VII. Skin and communicable diseases

Diseases of skin-insect infestation, fungal infection, viral diseases, scabies, immunological problems,
malaria, cholera, small pox, chicken pox, V. D., principles of communicable diseases control -
planning, control measures and immunization, HIV/AIDS, Plague, Tuberculosis

VIII. Gynae nursing
Gynaecological examination of patient
Disturbance of menstruation, abortions
Diseases of external genitalia and vagina

Diseases of uterus, ovaries, fallopian tubes and broad ligament
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[X. Advanced nursing procedures: abdominal and pleural aspirations, biopsies, endoscopies, catheterization,
fumigation, ostomy care, irrigations, nasogastric intubation, endotracheal intubation, CPR.

Procedures related to the female reproductive system
Vaginal examination, recto-abdominal Examination, Collection of smear, Biopsy, test for tubal patency

Procedures related to the musculo- skeletal system
Plaster of Paris, nursing care of a patient in a plaster cast, Traction-Orthopaedic appliances. Nursing
of patients with splints, frames, braces and supports

Procedures related to the eye, ear, nose, throat

Eye-examination, cold application, medication, pre and post operative preparation and care.
Ear-Examination, Removal of Foreign bodies, irrigations, pre and post operative care.

Nose- Examination, Instillation of nose drops, irrigation,

Throat- examination, throat swabs, care of tracheostomy and tonsillectomy

Misc. general procedures: Scanning, MRI, Ultrasound

Procedures related to Gastro-intestinal system

Oesophagoscopy, gastroscopy, Barium swallow, gastric analysis, gastrostomy feeding, gastric lavage,
gastric gavage, continuous gastric suction, cholecystography, abdominal paracentesis, Barium enema,
sigmoidoscopy, Proctoscopy, colonic irrigation, colostomy irrigation, proctoclysis.

Procedures related to respiratory system

Bronchscopy, Bronchography, thoracoscopy, thoracentesis, artificial pneumothorax, drainage of
Pleural cavity, Postural drainage, Breathing exercises
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OPERATION THEATRE TECHNIQUES

OPERATION ROOM NURSING

L. Responsibilities of operation room nurse

II.  Preparation of theatre and theatre dress

III.  Sterilization of instruments, utensils and dressing Linen -cleaning and packing

IV.  Sutures, ligature and surgical needles

V. Anesthesia- Types of anesthesia and resuscitation of patient, endotracheal intubation

VL. Various positions used in O.R. Manipulation of table

VII. Care of patient before, during and after operation, Transportation of patients

VIII. Common instruments used in various surgical operations, Assisting in various types of surgery
IX. Operation Theatre techniques

Operation theatre unit, carbolization and setting up, scrubbing of hands, wearing of gown, masks
and gloves, chemical substances used in the theatre, anesthesia, ligature and sutures, needles,
articles for general, spinal and rectal anesthesia.
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MICROBIOLOGY

[. Introduction to microbiology and history of microbiology
II.  Morphology and classification of bacteria including characterization of bacteria
III. Factors and conditions affecting growth of bacteria and methods used for study of bacteria
IV.  Collection and transportation of specimens for their cultivation
V. Sterilization: Physical methods
Chemical methods
VI.  Hospital infection, universal precautions
VII. Fungi
VIII. Parasitology and host-parasite relation
IX. Immunity and immunization procedure
X.  Vaccines, sera, toxoids and toxins
XI. The viruses and Rickettsia
XII. Serological tests and their corresponding diseases

XIII. Basic concepts of pathology

Annexure 1/ Syllabus Nursing Officer/ Page 17 of 25



PAEDIATRIC NURSING

L. Introduction and scope of paediatrics and its limitations

Paediatrics as a general discipline, principles of paediatric nursing, effects of hospitalization and
care of hospitalized child

[I.  Infant and childhood mortality and morbidity, effect of morbidity on growth and development
[II.  Preventive Paediatrics, including prenatal care

IV.  Infant and child feeding: breast feeding, artificial feeding, weaning and introduction of solids,
baby friendly hospital initiative, nutritional requirements of children at different stages

V. Fluid and electrolyte balance and disturbance and their management
VI. Immunization: EPI, UIP, cold chain, schedule

VII. Physiological, anatomical and pathological variation in children
VIII. Concepts of social paediatric, community services

[X. Influence of age on response to drugs and chemicals, common drugs used in paediatrics, dosage,
indications, side effects, nurses’ responsibility

X.  Normal newborn, characteristics, normal variations, routine care
XI.  Care of the low birth weight & high risk neonate
XII. Prevention of the infections in the nursery

XIII. Recognition of congenital malformations in the newborn. Introduction to paediatric surgery, pre-
and post-operative nursing care, surgical management of common congenital malformations

XIV. Nursing care of infant and child with HIV infection

XV. Handicapped child and management. Mental retardation, cerebral palsy, physically handicapped
child, mental health and illnesses of child

XVIL Diseases of children, management (system wise)
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MATERNAL AND CHILD HEALTH

L. Development of MCH Services

Birth rate, morbidity and mortality rate, infant mortality, maternal mortality and morbidity rates.
Causes with facts and figures related to region, national and international statistics. RCH program.

Fertility rates, management of fertility, sub-fertility and sterility.

II.  Needs and management of healthy children in Indian culture. Socialization through parents, siblings
and community, normal mental development of the child, maturation, effect of training,
characteristics of mentally healthy child, special problems of children, adolescents, mental and
emotional needs of children and ways of meeting these needs in Indian culture.

III. Nutritional needs of children

0-5 years and 5-14 years, methods of meeting them in urban and rural areas, immunization
schedules.

IV.  Child health organization

Creche, nursery schools, child welfare centres, orphanages, remand homes. National and
international agencies for child-care, special problems of children and adolescents, needs for
remand houses, adoption homes.

V. Maternity and health services: Structure of domiciliary services, parent craft, aims and objectives.
The role of A.N.M. coordination of hospital and basic health services. Referral system. Law
regarding birth, infection, vaccination procedure, notification of birth, infection, etc. Marriage
guidance and counseling. Training of Dais, role of multipurpose workers. Female and male health
worker supervisor.

VL. Socio-economic factors affecting community health, beneficial and adverse effects of economic
status, housing, education, patterns of family, neighborhood. The community village, town social
organization, adequate resources, welfare organization, factors in social disorganization, poverty,
crime, delinquency, unemployment, culture, conflicts, labour problem. Social, cultural, economic
aspects of M.C.H. services, effects of early marriage, beliefs in relation to confinement, puerperium
and diet, breast feeding, weaning, etc. Local culture, customs and ways of living, social norms
and pressure of various groups in a changing and developing country.

VII. Family welfare programme.

Aims of objectives of family welfare programmes, population trends and growth rate in India,
need of limiting the family as a social, economic and health need. National population policy.
Population dynamics and control of conception. Yearly targets and achievements. Advantages of
limiting of family. Survey of eligible couples, motivation, use of extension education to spread the
message of small family norm. Organization of services in homes, clinics and hospitals. Problems
of population growth, family planning methods, acceptance and problems. Review of the methods
of family planning, advantages, disadvantages of each methods, teaching to be given to the client
about each method, follow up cases in homes, postpartum programme, medical termination of
pregnancy and role of the M.C.H. worker.

VIIL. School health program.
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MIDWIFERY AND OBSTETRICS NURSING

I. Introduction - Historical review
II.  Anatomy and Physiology

Reproductive organs, pelvis and pelvic floor, the breast, foetal skull Influence of hormones in
reproductive organs.

III.  Embryology
Implantation fetal membranes and placenta formation, growth of foetus, fetal circulation
IV.  Physiology of pregnancy

Signs and symptoms and diagnosis
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V. Antenatal care
Objectives, history taking, calculation of expected date of pregnancy, routine examination, care
and advice, minor disorders of pregnancy, alleviation of discomfort.

VL. Preparation for delivery
Requirements for mother and baby, preparation for home delivery, psychological preparation of
mother and family.

VII. Physiology of labor

Physiological changes, mechanisms, stages of labor, moulding of fetal skull.

VIII. Conduct of labor

Preparation of patient and delivery room, vaginal examination, techniques, management of first
and second stages, delivery technique, third stage management. Mechanism of labor- vertex and

breech

[X. Puerperium
Involution, lochia, psychological adjustment, management of puerperium, breast- feeding
establishment, minor disorders.

X.  Review of care of new born
Respiration, apgar score, care of cord, eyes, skin, examination for defects, feeding and clothing,
minor disorders, prematurity, prevention and care.

XI. Postnatal examination

Objectives, techniques, family planning. Post partum programme.

XII. Multiple pregnancy

Diagnosis, presentation, antenatal care, delivery and management of mother and babies.

XIII. Abnormalities of pregnancy

Ectopic gestation, abortion, vesicular moles, hydraminos, malformation of foetus, hyperemesis
gravidarum, toxemias, Rh factors, cardiovascular, urinary respiratory, metabolic, nutritional,
venereal, gynaecological conditions, complications of pregnancy, ovarian tumors, retroversion,
prolapse of uterus, vaginitis, haemorrhage, placenta previa. Genetic counseling. Common diagnostic
procedures in obstetrics

XIV. Abnormalities of labor
Malformation, transverse or oblique lie, presentation and prolapse of cord.

Abnormal uterine action, contracted pelvis, obstructed labor, complications of third stage of
labor. Injuries to birth canal. Obstetrical operations, episiotomy repair, manual removal of placenta,
preparation of patient and theatre for each. Obstetrical emergencies. HIV/AIDS in obstetrics.
Common instruments used in obstetrics, fetal monitoring.

XV. Abnormalities of the puerperium

Sub nvolution, puerperal haemorrhage, puerperal sepsis, prevention, thrombo-phlebitis, white
leg, embolism, cracked nipple, breast abscess, suppression of lactation, psychiatric disturbance.
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Adoption, unmarried mothers

XVI The infant

Asphyxia neonatorum, neonatal resuscitation, birth injuries, congenital anomalies, feeding
difficulties, artificial feeding, digestive disturbance, new born infections, congenital syphilis,
hemolytic disease of the new born. Prematurity, incidence, prevention, management and care at
home.

Stillbirths: incidence, prevention, causes
XVII. Legislation
—  Medico-legal aspects of M.C.H. services
—  Ethical and legal issues in obstetrical nursing

—  Drugs in common use, drugs permitted for use by midwives and recognizing need for
episiotomy and suturing it

—  Anaesthetics and analgesics - The role of midwife in their use.

—  Quality assurance
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II.

I11.

PRINCIPLES OF NURSING SERVICES ADMINISTRATION AND
SUPERVISION

Introduction

Significance of administration
Systems of administration
Functions and Objectives
Policies and programmes.

Planning and decision making process

Organizational structure.

Formal and informal organization
The chief executive

Line and staff relationship
Departmental organization

Conflict management in organization

Personnel administration
Classification
Recruitment

Promotion

Training

Condition of Service
Morale and discipline
Staff association
Performance appraisal

Discipline and disciplinary procedure

Finance

The role of budget and budgetary authority in governmental organization

Features of budget
Audits
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V. Elementary principles of accountancy
Drawing of cheque, fixed deposits, saving banks account, current account, bank drafts.
Maintenance of public money, cash book, contingent bills, non-governmental accounts
Stores keeping and store accounting. Procedure for purchases of government goods, storage,
taking stock, loan etc.

VI. Management
Executive direction and leadership

Public Relations

VII. Supervision: Philosophy of supervision,
Ethics, aims and objectives, principles involved.
Definition of terminology, personnel administration, team work, team spirit
Job Description: What it contains/its uses and purposes
Job description of area supervisor in hospital and community setting
Practice making job descriptions
Supervisory Management: management and leadership relations
attitudes and patterns
Bureaucratic, autocratic, Idiocratic (Diplomatic) and democratic leadership
Tools of supervision: Techniques and skills involved in observations
Interviewing, individual and group conferences
Record and record keeping
Communication skills, oral and written reports
Performance rating and rating scales
Problem solving technique
Responsibilities of supervisor: Work assignment and hours
House keeping
Handling of complaints and grievances
Maintenance of discipline
Staff education

Evaluating the supervisory programmes.
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COMPUTER

Knowing Computer: What is computer; Basic applications of computer; Components of computer system;
Central processing unit (CPU); VDU, Keyboard and mouse, other input/output devices; Computer memory;
Concepts of hardware and software; Concept of computing, data and information; Applications of IECT,;
Connecting keyboard, mouse, monitor and printer to CPU and checking power supply.

Operating Computer Using GUI Based Operating System: What is an operating system; Basics of popular
operating systems; The User Interface; Using mouse; Using right button of the mouse and moving icons on the
screen; Use of common icons; Status bar; Using menu and menu selection; Running an application; Viewing of
file, folders and directories; Creating and renaming of files and folders; Opening and closing of different
windows; Using help; Creating short cuts; Basics of O.S. setup; Common utilities;

Understanding Word Processing and M. S. Office: Word processing basics; Opening and closing of
documents; Text creation and manipulation; Formatting of text; Table handling; Spell check, language setting
and thesaurus; Printing of word document; Understanding of components of M.S. Office; M.S. word; M.S. excel
sheets; M.S. power point etc;

Using Spread Sheet: Basics of spreadsheet; Manipulation of cells; Formulas and Functions; Editing of spread
sheet; Printing of spread sheet;

Introduction to Internet, WWW And Web Browsers: Basics of computer networks; LAN; WAN; Concept
of internet; Applications of internet; Connecting to internet; What is ISP; Knowing the internet; Basics of
internet connectivity related troubleshooting; World Wide Web; Web browsing softwares; Search engines;
Understanding URL; Domain name; IP address; Using e-governance website;

Communications and Collaboration: Basics of electronic mail; Getting an email account; Sending and
receiving emails; Accessing sent emails; Using emails; Document collaboration; Instant messaging;
Netiquettes;

Making Presentation: Basics of presentation software; Creating presentation; Preparation and presentation of
slides; Slide show; Taking printouts of presentation/handouts

General knowledge & Current Affairs
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IR (YR =T Ya foan)

e

. ¥R @ uRumr (Definition of Body)¥er-wmiR aR¥a(Six
Division of body),smR wr=raeh (Anatomical Terms)

II. @ (Cell) Saw  (Tissue) @i (Organs), MAUUY Hefl
(Membrane) @em @&aw (Channels) ufr (Glands) @1 |
gReg ¢a &Y

IMl. worag &aw  (Respiratory System) - ®&&a  (Heart), ®¥HH
(Lungs), =mar 7@ (Pharynx) ¥axa= (Larynx) RCIRSEITEa)
(Trachea) @en arg@d1s (Bronchi and Alveolus) &1 Y@ ©a f&ar &1
5 | vauA far (Physiology of Reﬁspiration)

[V. Scaag ©iaw (Lymphatic System) — @Ry (Cellular) ergra
(Tissue) @enm orevee (Interstitial) Se@iyr uRags, wRidmarea
(Lymph Vessels) @2 @f¥er aRags (Lymph Circulation)

V. ar=rag @iew (Digestive System) = Ured @ WH@ 3R WS audi
& a1 va fear &1 99 (Structure and Functions of digestive and
accessory organs), oras ufehar ¢a ey (Process of digestion
and absorption), e (Metabolism), ff T wEE W
(Enzymes and digestive juice), wram wfeam ¥ Ry w1 wgw
(Role of Tridosa in Digestion Process) |

VI, waReeRer @y (Cardio-Vascular System)- ¥whafer (Blood

Vessels) el (Artery), Rr1 (Vein) @R (Capilaries) @ ve

T qrERTHaedRi B R § Refy @1 uRsma  (Structure and
Position of Chief Vessels)

aqd (Lever) lyhgk (Spleen) @ zwn da fear &1 s B
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VIL

VIIL

IX.

wh (Blood)- wwes (Composition), &<+ (Clotting) 1@ whai
(Blood Group) &1 sm ww ¥ w@egad (Blood Circulation), &bl
% (Cardiac-Cycle), v@mR (Blood Preasure) T@ =t (Pulse) &1
Bk

AW ga aifegg wad (Musculo-Skeletal System)

afer : yaR, ¥a a9 fasar (Bones: Types, Structure and Function)
&1 5

wfy : effevor, w@mn da fEar (Joints: Classification, Structure and

Function) &1 19

AUl & wer, waAr ga fear (Type of Muscles, Structure and
Function); g #eufral @& Refd ¢a fear @1 s (Position and
Action of Chief Muscles of the Body)

Iage @3 (Excretory System) : #Ha8 WM & f@ydl B GHA Ga
fea &1 A '(Structuré and Function of Organs of Urinary
System)

w3 famfr (Urine Formation) ta waireaf (Defecation), w=r &
v va fem @1 Kku (Structure and Function of the Skin), ¥8r #
arg fra=or (Regulation of Body Temprature),

gtge wrad (Nervous System): @810 €)W &) w+1 o fear
&1 & (Central Nervous System: Structure and Function), warg«
T8 W @ wgar ¢ fEar @ wE (Autonomous Nervous

System: Structure and Function),

qryores, Fau®, RARAUP, wm,a@qmmmwﬁuﬁzﬁm@
frar @1 s ( Structure and Function of Pituitary, Thyroid, Para-

Thyroid, Thymus, Supra renal, Pancreas Glands)
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sfedt @ v ga R @ g (Structure and Function of eye,
ear, nose, and tongue), @7, s/UT AT H @ fear &1 F71
(Physiology of Vision, hearing and equilibrium),

yore @ (Reproductive System): go¥ va &l & 799 Uq HETdd
yor i @) <@ ¢ R @ s (Structure and Functions of
Male and Female Reproductive and accessory organs) TR
wra ¢q e (Elements of fetus, mechanism and conception),
il w6 aRwERer sk mfamer @1 s (Fetal Blood Circulation
and its Nutrition),

QY o7 Hll Bl g, R Wg Uq %9 BT qui |

gHfi Ua I9D TSR B F1 |

3 @ WY NG UT TUIEH BT Ui |
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gftaat & a figr

I. kgl @1 gRau _
aftaal @1 aed, g, s, e, Rigra o sfaera o @) afom

el R va e o oftaat ¥ smar wfvar aur aRURE @
ety §q rffred
e & aifvaRy i a werd fifscrea @ a1 @ gER
qﬁammmztwﬁtmma%m,mm%mﬂﬁ
& ufdy aor 3y WEEHal & wfd AaEr |

[I. ¥f oReaf orR (7 W & wRew ww Rafy @ smam
 fifrearera(afeT va o) ¥ At & gaw @ ufEw @ @@ dan &
yeR Ua suan, dansi @ gaford s B i, fafeerera # ot
A B o dawa @ w @ doen feier a1 aRe,
frfraara @ Rafd duro sk rf & fefa & wfear &1 aRem

. A A sravawargar aReaf, Af @ ga@, @ il waRe 3 @l
weoar, gmur g aaadar &1 uReE, der 3R 9% & wHY
qf¥eaf, M @ Fraf ¥ AT UeH B3, F@E B BROT e, frg,
qard & Surg aor gRgdl, h ot wrERa & & TS

V. Mwﬂma%mwmwhmhmmmmaﬁ
yfrar, A @ IRRE gl IR SR, AR, Ao @ adem HR @)
ffy rft & amEE, T8, @ET T, WER e B 9der TR @I

o1, M fawer g3d ™A B [AEw

V. fifvsar gl ard v gReaaf, ofmr @ @ RR, @i geres, T
qRYE aur o=y Syar QAR A oRadf, T @ Ry yoRl &1 1,

o A AR o1 s, wirrere e ¥ T B GUET PR
@ faftraY &1 5=, Ma-swr @ & g4 B = ey
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VI, altwurera § ohefdl @ wd @ R, fva el @ wem @ g
o aitey % A AR (E-Ta iR @R &1 wF ga Rifeeea @
afeeT va st fnr ¥ R A wh @t a1 uRer, fRfdeerea J
Ta WY W G Sl @ T@-vard a9 RREHoT P 9 |
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¥awugd (Hygiene)

(%) aftrra Red (a4 WaRE e - (Personal Hygine and

Community Health)
w@ren A aEERon g wwd s @ e (Concept of Health and

its relation to successful living) :- w@rex @ qfvmer (definition of

health), wrea & fufe g (Determinants of health), WReAYY
area) @1 fmfor (Building of good health habits), &Red &1 gerfae
FE A PRG, @, Y, <6, @, P, FY, AR R B G B
wura; frer, amam, fsm w1 e feradl, Wfeat ga wgedl @
HEw; ARG W@rRed @ @ervr; Ry, arers, mﬁ?,gm@ﬁmwaﬁ
aeRie Refd 1 M, Wegd — WER WA @1 HEw; g 1d
sreRei AT, gered & e, Ag; fagre gy sy

AT U7 ARrg & RAgs, wufe @red wRev — @@ (@ Rigrd
(Primary health care: Elements and Principles) ot — oid & w1,
RIS Wi, We BT FEwd Y sravadd, Wl syl qen vl 8
g ofd W S 8 arell afll Ua qud @ 99T, Tl g, e
Gall, arg — A B P, AY YUV, AY WG B I, G TG B
TR, e 3R = @ S WA @ geR, e e -~ [
@I &g 4G YA, YT aReNl, TRIE AN Yd ¥aRed, UIH 374,
eafy YEuYr — €Ay Uguer @ W, el Ua e @ SuTd, R &
WY, gl aur AR & S |
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SERCIEL (Epidémiology) @ HEE A - e & B G ey W W A
o, G B S O S, W, T, wes § S v 8 A T
T @ 9yM, e o Fraaer, R (Sterilization) % faferdi |

gmifiF @, SR e, Rawa @, Pies R, weg Ren o aee
m,wﬁwmmwﬂmwwﬁmwﬂ%mm e YR, e
e, o wd e § R @ aiie <

( )W ud QT - QYT B ERA d WY Y (Relntionship of nutrition to health), SER

2 A, EK B TS o, wE, e, a6, ahe @, et 3 ed @ e
) air, wgf Ao, omawd W @ PR R (Method of caleulating normal food
requirements) FAT (Mal-Nutrition) #1 &Y & ¥R, orefae amere Ry s

W,wmmumwm;w,mm?ﬂﬂmwaymwﬁ
A # R |

et e e o, e w R, R § SR A
(M) @ R R - 0
T - A A s o s, A @ of, (%) omgde # A @ avi, e W A A
1 o, BT et ) SwART, e R G S S, ST ) AR o e
‘.Wﬁ%ﬂ:—wﬁmﬁmmmm@w,mmmﬁﬁaﬁmﬁ
T, W S, o, A A, S A, a9 g o ser, Pl @

Rifbeer & aw, g wwer @ wew wd g w, néw%ﬁaqagwamﬁﬁmﬁqsﬁ,
faftbeem # Suar @1 wew |
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ey g yRag

(@) oyt - _
1. amgde @ qfenur, anyg @ yer, srgderEaser @rya @ gl

WYRTYTIN) 3yde & 3, geerd) ¢a gz Afkash & e
afRery,

2. g ®1 wevr a afemr, gerer s e warer, @, i, @,
faares @l g wirg @1 wrmra aRe, e g 3g |

3. el BT HYEYT ¢q wReror Ay

a, Freifda aftwer gait &1 wftia oRey @ qored @1 s
Praen, Prrg, duele, <IE, T, Q@@ OO,  ANT@R,
arafdey, TgH, Hed, AeThd, ddhcyfl, HEGH, HONG, Bd),
qreEeal, I, Y remar Wi, AW, ORR, acqE N, Srgard,
SIfoerdl, BfeaR, aTEd), IRy, TrE, Ad, @iy, anrant,
ar, W), WS, d, WM, Fewg, IRYE TeRd, ek,
qofdrer, A&, agdt, 9 |

5. fr=rifba omwaa gl @ aREE TT R B oSE- avgd,
TRYYH, By« v, Y6, Yard, qeor, 3R, JIHT, TS |
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(@) i

1. A oRem, e Rfeenr wgfa @ Wi gfier dor g6
Rrgr=if &1 Mg aREy
2. fifa aitwy gaf &1 wftva oRay ¢a Tured &1 S
3R e, Garsll 1 Garoh g, Taed [SEd, To—-3rerd,
ST, qrEaTH, A, JEHdT], WEdK |
() greanieft
1. el Rifeear vgfa @ Rigra o aRay —

(a1) Br=adel @ sforere Ga aR=y
(@) grandell @ fRygra
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2. WeRar AfIHT (Feqon & \id ATHNI)

Aconite nap
Aloe Soc

Apis Mel

Amica Mont
Belladonna

Calc Carb
Calendula

Carbo Veg
Causticum
Chamomilla
Colocynth
Colocynth
China(Cinchoma)
Cantharic Ledum Pal

Heper Sulph
Ipecac

* Lycopodium

Merc Sol
Phosphorous
Pulsatilla
Rhus Tox
Silicea
Sulphur
Thuja

Nux Vomica
Varah Alb.
Hypericum
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RSSRIISL (Pharma'cv) SRR R IR feHIoT
(@) oy -

i T @ e W@ gReRt @ ke v,
QRO ST - SV, MO, ST, Gee, A, T, e, O, afrard,

i
Fyafa, glles, HIROT G T G @ avi )

i aﬂﬂﬂﬁﬂ?ﬂﬂﬂgmmﬁmqﬂmg-
W,W,W,mﬁmm,@ﬁw,w,mﬂrw,m,imw»
mmwamgamwumqﬂammhqdwm,ﬁwaw,éﬁtﬁ%w
nahaamam;wﬂwsﬂﬁmaﬁhnaﬁ@miwwmmmam,Wim
_m,mwwmimqudml 4

v, € - WOy, T, AN fe, G, w0gy WREE, Y A TG T

qaERye 1 a9 | _
= QIERVRY, J9E, HeRH, aﬂg, SO, T, ey @ qErd qﬁ%m CERC|

wﬁﬁaﬁravhu .

Vi T, ST, MEeE, HvgRae, e s} Tmﬁé} mm
Py, ¢ R, SRR, SAAGIICH, T, G, FeOrie, '
QTS TR, A, deredd, wadd, Qaudd e TEfy, HW""FRH
et onfs ) FrofoRf, et wE ar aok

vii. m:fqmm:-qﬁaaqm,‘mwammmmm@engﬁasmaﬂmm

viti.- ol Frarer Ry - Rifecar § oy ofufedl & orgurd, wffwaer aur wEm #1 uREH,

alvwer wa e (@) aar Srar, Fafher aeRe-oE B ik fR

T, SUEHT el o GiE el o el ud P ofufeel a orftea e @ wgfer

ST B A, Fﬁaaﬁqtﬁ?ﬁaﬁaﬁﬁr&lwmmaﬁﬁﬁwmr

> 5 WW : ' - '

Gefaeeur g, A, ﬁsﬁrﬁx’ H T, emt% r'g’? T, R (Syrup) afdf,
o, W=, T, e Pt o ofe saecr wfed )
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xi. m%w'maw,mwwmmﬁmmm

yeTaEta) @ fmier @ FE

(aﬂqa)rwwﬁmw mmnﬁzmsﬁaaﬂﬁﬁm
(@) 7wl -
i. m%assﬂam%mraﬁzmamﬁwameﬁmmmssﬁaml

(o) o o (4) o F@M (W) O TEEEH (@) o Pl
i, mmwmwhwsﬁmﬁ%mmy -

(o) whwwomeh, (3) e sRgEE
ith Waﬂﬁmaﬂaﬂwﬁwwaﬁwnml'

- (o) W ERE(s) AR oW gom
iv.  HRT SER B e qar e @R @ G B
: (@) @i e () @ s
v. YO G R gael B R B B al
(M) el &
i, e il
(31) BRIl zarat & e (Sources)
() grtelt oty frrfor od aiftrerRer
i.  Vehicles
ii. Potentisation (Difutions & Trituration with Scales)
_iii. -Prescriptions Wri-ting 3
iv. Preparation of Lotion, oint;nent and eye drops étc. -
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L &l "ﬁfﬂf (Medical Nursing)
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-&wm:—‘

o

13
13,
14,

" 15

S-S IRt

Surgical & EN.T. and Ophthalmologlcal Nursing
o et o o v 8, v, A, R @ e, wﬁa&mmwﬂmml
o e o ol e @ a
TR &1 &, SHft, 4, wmm(wm@maﬂm fee) &1 Y|
ol (B -, WO G SER) W, e 6 A GO A
o vaa & A, Y, i, Fir, g o & §
AR 1§ S O Ret e, R A, gy & g o fafet &t

| . |
et Rege- o, R, e, R 6 S O o

~m@«®ﬂﬁﬁwm®mtweﬁﬂﬁvmwﬂzﬁrml

gt (R @ e A 3 aerd) & e A o ot
gf 1 T W o e

st el (SR- e, T, Wmfm)ﬁmwmmu

Y il o, 3 A A v o g ww o, B (e, 0, 30,
g o) Ry a1 i, el o Ferer Fp A o 1 vt 4 ot

e i & §, mﬂnﬁmmwwqﬁm mfﬂﬁzﬁqﬁw T,
fofty &R |

el ¢ & g, o At A e o e, mwﬁwm eﬂwﬁfﬁ
mﬁ,mzﬁrwqﬁw f-5guYT T el & O |
q@%nﬁt(omc;wny)mm T i A Kol w S A A, g O o

Rrarerey (e gy <) @t et &1 a1 '

'mﬂvﬁiﬁmdq ! T T, Qrﬂﬁﬁqﬁaqi Rt R Y 1 6
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i i it R (Gynecological - Maternity Nursing)

1. & SwAr &t e O R T

2., SIaEH, T D quv, T, wﬁfﬂﬂ%a&m gﬂﬂﬂmﬁfﬁl

3. W 1 ARG e, TRl oftet, Rl @ qEr A, Qe I AT T T W
o, ¥l # e, Q@'ﬂ‘f (Mulnple Pregnancy) afemt Refer (Ectopxc gestatlon)
T, THOT |

4. OTEN SHAT F @, gaa B, mﬁmﬁ,mwn&mﬂ,maﬁw@

W T S SR '

5. ORI 769 (Abnormalities of Labour) ﬁ@?{ Raf (Mal pmsentanon) ﬁ?ga Ui e

f5ar (Abnormal Uterine Action) HgH, mﬁm STURTET, ST e S T

. HMM § -
6. qﬁmﬁrqﬁzﬁrﬁvmwwqﬁﬂm:
7.Wﬁhﬂﬂmmﬁaeﬂﬁawﬁammwﬁﬁqﬁrmmﬁwmﬂ
Rkt zﬁﬁmar,eﬁmm%a@amasfmmwm,mﬁﬁ—sgﬂﬁaﬁﬁﬁr,‘
& FH |
8. W NI - mﬁzﬁme@amaﬂwaﬁ@wﬁﬂm
9. URAR.FEe % ‘A, maauzrtﬁ%mmrm ST S, WWW

B Il I 51
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oI @reed Redt (Child Health Nursing)

1. ARG oRew, WM g9 RESE 9O e, T @, O, O
SR T G P S e, R e ae ol @ qw @ R,
mmmvm,mﬁﬂmai@mm,am,mm,m,mmmmmml
Frapire-Rrer, AR | R I G G S B A A

2 WEE B owE A e W, ol 3, o § a0, T B g @ A

R ot R Gy qu o 7 o g ety @ o e o 7 ave omer 39 &

| agET RS g o el R @ ae )

,mﬁﬁmwwmw :

Wmﬁmmmﬂ,mﬁmmww—ﬁmﬁﬁﬁwaﬁ%ﬁmﬂ

SIS STae I §1H, qﬁmgmﬁaﬁﬁﬁx waﬂamqaaﬁsﬁ('roys)aﬂam

%ﬁtmﬁﬂ%aﬁmmmmmmwﬁmgﬂm@m

e W wE ‘ Ak

7. ﬁwﬁmmm@qﬁﬂﬁwmma@ﬁﬁhw,mmw
e, T, R oA, e, gReddde, gEas, efer, sew, o,
e, G, e, B, e, IR, I, SR, TR I,
e, i, s | : |

o v & w

Annexure 1/ Syllabus Nursing Officer/ Page 16 of 19



T Q= (Mental Health N_ursing)

1w o Frofe, seen, gor fwd, o, ae-wad @ Rde @ ST A O e ) AR
gl @ S, AR @R U oW & 9 (Meanining of Mental Health and
Illnas)lmm%wwﬁaaﬁtﬁm&@w mﬁwwaﬁmﬁamaﬁ
HIE |

2. W @ e - (Mental Defence Mechanism) 9R=4, QR‘*TNT R, WD
FRIE, TOIIET FRIA, AT e |

3. afaw @ Ak S TR (Personahty apd Types of Personahty) qR=E, qiRwmE, Wﬁﬂﬁ-
H AT Y AR DBIRH, AR B bR, A Rere & el

4. WFRWH R FT GiHA (Mental Health Assessment)

- HARRN & gforerg Gueer (Psychiatric History Collection)
- WRIEHI 6% (Interview Technic)

- AFTAS WX qheer (Mental Status Exammatlon)

: - R A6l @ ST B e

5. HERE WD AR H T R

6. HNT ud AR G-

: WT%W@WWWW :
- R A i ?
mﬁwmmﬂgﬁmwa’m
W%Mﬁmwﬁ

- gl AN %rrr- G S
- TAIafew ﬁiﬁﬂ' (Psychosomatlc dlsorders) £
~ TR | Wﬁﬁ & qaT ﬁ I ﬁ'ﬂ"{ (Psychoactlve Substance Abuse dlSOl'del‘S)

Wﬁﬁmzﬁrmu > :
7. R & &9 e W 5
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qeed AR (Panch- Karma Nursing)

1. Geed @ oftemr, e @ "

2. W e, s, R, @, 6, oft, T € &

3. qded-eEd - R e, B, sgw e, I, greqn fafyr (Mode of Massage) F18UM,
SR, S, S, ST, G, €, aifvea, TeH & qE, S|

s T o R, R G U A g @ 9, W a3 e, 8, o @

5. PRET - PRew e, RR-RREAGT @ RRe A @ 6, a9 e & @ d
st & waer, Gt w, BRew ame of ARt aReat) ;

6. aRd - URea, aie Pl R, aRa 23 @ R, ke & s Rres, oA, st W
AR @1 5, SweeRa, gevERa; wy e @ AEERa & WRew @ ae, 19, 8,
i B weer, afa s o TR ot : ;

7. %m,ﬁﬁ,m,w,@mmﬁm,m,m,mﬂ%wqﬁﬁﬂ'

7. e - oRem, B, SER, ST R owr, REy, @ R OAE HO6E, @9, 8,
T & werer wdk wRbT fteat ' : ‘

8. i dwed - R, (A) aRE- RRER, SERCT, SR, TR, 4R, S, Fier
w sl (B) fvs @a - wlve Qe s, fvs @, R, mgw s, Fai o
o R (C) Fd% - RaRa, RRRew (Pizichil) wRem, wgw e, Fmir o fear ffr
(D) Ry - uRew, wgaa e, Pt RBfY of By () omv - uRew, vy ==,
fomfor @i Brarfafir ) ] ,

9. SIEEl O SEee aftEi- e o et ,

10. TER RN, J°1, ST e sy aer s #1 fde

11, Sl SR, SfieeT 5 @d IeAifrT | %
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COMPUTER

Knowing Computer: What is computer; Basic applications of computer; Components of computer system;
Central processing unit (CPU); VDU, Keyboard and mouse, other input/output devices; Computer memory;
Concepts of hardware and software; Concept of computing, data and information; Applications of IECT;
Connecting keyboard, mouse, monitor and printer to CPU and checking power supply.

Operating Computer Using GUI Based Operating System: What is an operating system; Basics of popular
operating systems; The User Interface; Using mouse; Using right button of the mouse and moving icons on the
screen; Use of common icons; Status bar; Using menu and menu selection; Running an application; Viewing of
file, folders and directories; Creating and renaming of files and folders; Opening and closing of different
windows; Using help; Creating short cuts; Basics of O.S. setup; Common utilities;

Understanding Word Processing and M. S. Office: Word processing basics; Opening and closing of
documents; Text creation and manipulation; Formatting of text; Table handling; Spell check, language setting
and thesaurus; Printing of word document; Understanding of components of M.S. Office; M.S. word; M.S. excel
sheets; M.S. power point etc;

Using Spread Sheet: Basics of spreadsheet; Manipulation of cells; Formulas and Functions; Editing of spread
sheet; Printing of spread sheet;

Introduction to Internet, WWW And Web Browsers: Basics of computer networks; LAN; WAN; Concept
of internet; Applications of internet; Connecting to internet; What is ISP; Knowing the internet; Basics of
internet connectivity related troubleshooting; World Wide Web; Web browsing softwares; Search engines;
Understanding URL; Domain name; IP address; Using e-governance website;

Communications and Collaboration: Basics of electronic mail; Getting an email account; Sending and
receiving emails; Accessing sent emails; Using emails; Document collaboration; Instant messaging;
Netiquettes;

Making Presentation: Basics of presentation software; Creating presentation; Preparation and presentation of
slides; Slide show; Taking printouts of presentation/handouts

General knowledge & Current Affairs
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